ANNEX 1: ADMINISTRATIVE IDENTIFICATION FORM

TENDERER'S ID

Name

Legal form

Date of registration

Country of registration

Registration number

VAT number

Address of registered
office

Contact address (if
different)

URL

AUTHORISED REPRESENTATIVE(S)*

CONTACT PERSON

Name

Forename

Position

Telephone

Fax

Email

DECLARATION BY THE AUTHORISED REPRESENTATIVE(S): I, the undersigned, certify that
the information given in this tender is correct and that the tender is valid.

Place and date:

Name (in capital letters) and signature:

! please include the names of the legal representative(s) whose contract signature is required in accordance with the statutes of the
organisation and the official document to be provided as required in Part 2 under Section 2.3



ANNEX 4: DECLARATION OF HONOUR ON EXCLUSION CRITERIA AND ABSENCE OF CONFLICT
OF INTEREST

(Complete or delete the parts in blue italics in parenthese)
[Choose options for parts in blue between square brackets]

The undersigned (insert name of the signatory of this form):

a)

b)

<)

d)

e)

f)

9)

h)

a in [his][her] own name (for a natural person)
or
Q representing the following legal person: (only if the economic operator is a legal person)
full official name:
official legal form:
full official address:
VAT registration number:

» declares that [the above-mentioned legal person][he][she] is not in one of the following situations:

is bankrupt or being wound up, is having its affairs administered by the courts, has entered into an
arrangement with creditors, has suspended business activities, is the subject of proceedings
concerning those matters, or is in any analogous situation arising from a similar procedure provided
for in national legislation or regulations;

has been convicted of an offence concerning professional conduct by a judgment of a competent
authority of a Member State which has the force of res judicata;

has been guilty of grave professional misconduct proven by any means which the contracting
authorities can justify including by decisions of the European Investment Bank and international
organisations;

is not in compliance with all its obligations relating to the payment of social security contributions and
the payment of taxes in accordance with the legal provisions of the country in which it is established,
with those of the country of the contracting authority and those of the country where the contract is to
be performed,;

has been the subject of a judgement which has the force of res judicata for fraud, corruption,
involvement in a criminal organisation, money laundering or any other illegal activity, where such
activity is detrimental to the Union's financial interests;

is a subject of an administrative penalty for being guilty of misrepresentation in supplying the
information required by the contracting authority as a condition of participation in a procurement
procedure or failing to supply this information, or having been declared to be in serious breach of its
obligations under contracts covered by the Union's budget.

» (Only for legal persons other than Member States and local authorities, otherwise delete)
declares that the natural persons with power of representation, decision-making or control® over
the above-mentioned legal entity are not in the situations referred to in b) and e) above;

» declares that [the above-mentioned legal person][he][she]:

has no conflict of interest in connection with the contract; a conflict of interest could arise in particular
as a result of economic interests, political or national affinity, family, emotional life or any other shared
interest;

will inform the contracting authority, without delay, of any situation considered a conflict of interest or
which could give rise to a conflict of interest;

has not granted and will not grant, has not sought and will not seek, has not attempted and will not
attempt to obtain, and has not accepted and will not accept any advantage, financial or in kind, to or
from any party whatsoever, where such advantage constitutes an illegal practice or involves
corruption, either directly or indirectly, inasmuch as it is an incentive or reward relating to award of the
contract;

provided accurate, sincere and complete information to the contracting authority within the context of
this procurement procedure ;

2

This covers the company directors, members of the management or supervisory bodies, and cases where one natural person
holds a majority of shares.




» acknowledges that [the above-mentioned legal person][he][she] may be subject to administrative
and financial penalties® if any of the declarations or information provided prove to be false.

In case of award of contract, the following evidence shall be provided upon request and within the time

limit set by the contracting authority:
For situations described in (a), (b) and (e), production of a recent extract from the judicial record is
required or, failing that, a recent equivalent document issued by a judicial or administrative authority
in the country of origin or provenance showing that those requirements are satisfied. Where the
tenderer is a legal person and the national legislation of the country in which the tenderer is
established does not allow the provision of such documents for legal persons, the documents should
be provided for natural persons, such as the company directors or any person with powers of
representation, decision making or control in relation to the tenderer.

For the situation described in point (d) above, recent certificates or letters issued by the competent
authorities of the State concerned are required. These documents must provide evidence covering
all taxes and social security contributions for which the tenderer is liable, including for example, VAT,
income tax (natural persons only), company tax (legal persons only) and social security
contributions.

For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above
is not issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn
statement made by the interested party before a judicial or administrative authority, a notary or a
qualified professional body in his country of origin or provenance.

If the tenderer is a legal person, information on the natural persons with power of representation,
decision making or control over the legal person shall be provided only upon request by the
contracting authority.

Full name Date Signature

As provided for in Article 109 of the Financial Regulation (EU, Euratom) 966/2012 and Article 145 of the Rules of Application of
the Financial Regulation



ANNEX 5: POWER OF ATTORNEY?

MANDATING ONE OF THE PARTNERS IN A JOINT TENDER AS LEAD PARTNER AND LEAD
CONTRACTOR

The undersigned:

— Signatory (Name, Function, Company, Registered address, VAT Number)

having the legal capacity required to act on behalf of his/her company,

HEREBY AGREES TO THE FOLLOWING:

1) To submit a tender as a partner in the group of partners constituted by Company 1, Company 2,
Company N, and led by Company X, in accordance with the conditions specified in the tender
specifications and the terms specified in the tender to which this power of attorney is attached.

2) If the European Commission awards the Contract to the group of partners constituted by Company
1, Company 2, Company N, and led by Company X on the basis of the joint tender to which this
power of attorney is attached, all the partners shall be co-signatories of the Contract in accordance
with the following conditions:

(@) All partners shall be jointly and severally liable towards the European Commission for the
performance of the Contract.

(b) All partners shall comply with the terms and conditions of the Contract and ensure the proper
delivery of their respective share of the services and/or supplies subject to the Contract.

1) Payments by the European Commission related to the services and/or supplies subject to the
Contract shall be made through the lead partner’s bank account: [Provide details on bank, address,
account number].

2) The partners grant to the lead partner all the necessary powers to act on their behalf in the
submission of the tender and conclusion of the Contract, including:

(&) The lead partner shall submit the tender on behalf of the group of partners.

(b) The lead partner shall sign any contractual documents — including the Contract, and
Amendments thereto — and issue any invoices related to the Services on behalf of the group of
partners.

(c) The lead partner shall act as a single contact point with the European Commission in the
delivery of the services and/or supplies subject to the Contract. It shall co-ordinate the delivery
of the services and/or supplies by the group of partners to the European Commission, and shall
see to a proper administration of the Contract.

Any modification to the present power of attorney shall be subject to the European Commission’s
express approval. This power of attorney shall expire when all the contractual obligations of the group of
partners towards the European Commission for the delivery of the services and/or supplies subject to
the Contract have ceased to exist. The parties cannot terminate it before that date without the
Commission’s consent.

Signedin ..o on [dd/mm/yyyy]

Place and date:

Name (in capital letters), function, company and signature:

% To be filled in and signed by each of the partners in a joint tender, except the lead partner;




ANNEX 6A: LETTER OF INTENT FOR SUB-CONTRACTORS

[Title of the call for tenders]

The UNAersigned: .. ..o

Name of the company/ Organization: ...........c.cuiuiuieiiiiiii e

2 [0 [ (=TT

Declares hereby that, in case the contract is awarded to [name of the tenderer], the company /
organization that he / she represents, intends to collaborate in the execution of the tasks subject to this
call for tender, in accordance with the tender specifications and the tender to which the present form is
annexed, and is available to carry out its part of the tasks during the period foreseen for the execution of
the contract.

Declares hereby taking note of Art. II.7 regarding subcontracting and Art. 11.18 in relation with checks and
audits of the service contract.

Place and date:

Name (in capital letters) and signature:



ANNEX 6B: LETTER OF INTENT FOR EXTERNAL EXPERTS

[Title of the call for tenders]

The UNAErSIgNEa: .. e e

20 [0 | (1=

Declares hereby that, in case the contract is awarded to [name of the tenderer], he / she intends to
collaborate in an individual capacity as an external expert in the execution of the tasks subject to
this call for tender, in accordance with the tender specifications and the tender to which the present
form is annexed, and is available to carry out its part of the tasks during the period foreseen for the
execution of the contract. In addition, the undersigned declares not to have any conflict of interest
in connection with the contract, and not to be in one of the situations of exclusion referred to in
Article 106(1) of the Financial Regulation®.

Declares hereby taking note of Art. 11.7 regarding subcontracting and Art. 11.18 in relation with
checks and audits of the service contract.

Place and date:

Name (in capital letters) and signature:

5 Available at http://ec.europa.eu/budget/documents/financial regulation_en.htm



http://ec.europa.eu/budget/documents/financial_regulation_en.htm

ANNEX 8: COVER LETTER FOR THE TENDER
Please select the appropriate option
OPTION 1
Single legal person or private/ public entity

o The offer is submitted by a one tenderer.

OPTION 2
Joint offers
o The offer is submitted by partners.
e Company acting as lead partner for the group of tenderers:
e Other partners taking part in the joint tender:

OPTION 3
Joint offers
o The offer is submitted by one tenderer with subcontractors.
e Company acting as tenderer:
e Subcontractors:




OPTION 4
Joint offers
o The offer is submitted by partners with subcontractors.
e Company acting as lead partner for the group of tenderers:
e Other partners taking part in the joint tender:

e Subcontractors:

Submission modality for the dispatch of the invoice

o Via the Supplier Portal
o Via a direct connection
o Between the Contractor's back office and the Commission's back office

o Using the services of a third party service provider already connected to e-
PRIOR and offering such services

= Name of the third party service provider:



ANNEX 9: FINANCIAL OFFER MODEL FORM

Tenderers are requested to use the following model for drawing up their financial offer.

Name of Tenderer:

No Interim worker category Maximum coefficient to be applied®

1. Category | - Technical support level [Coefficient (A): X,XXX]

2. Category Il - Technical assistant level [Coefficient (B): X,XXX]

3. Category lll - Assistant level [Coefficient (C): X,XXX]

4, Category IV - Administrator level [Coefficient (D): X,XXX]
Average Coefficient: [Avera?(eAJ(r:é)fgt:[i)e):r;t;]x,XXX]

Each coefficient (A, B, C and D) quoted by the tenderer cannot exceed 1,346.

Tenders with higher coefficients will be rejected.

Tenderer must indicate coefficients with maximum 3 (three) decimal digits (digits after comma, i.e.

X, XXX).

Date: .....

Name: ....

Signature: ...

Position in Company: ...........c.coceviiinne.

Coefficients must be quoted free of all duties, taxes and other charges (including VAT). BEREC Office, pursuant to the provisions of

Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European Union, is exempt from all duties, taxes and dues,
including value added tax (VAT).




